
Guidelines for Admissions  

 

Dear Parents, kindly open the Internet Browser (Preferably Google Chrome or Firefox) and 

enter the URL npswest.edchemy.com in the address tab 

Steps to Register 

• Click on Register Link 

 

 

• Enter the Applicant Name, Mobile number, Email and click on Register button 

 

 

 

• Click on the OK button.  



• An OTP will be sent to the registered Email ID  

• Enter the registered Email ID in the username field and the OTP shared via email in the 
password field. Click on Login button  

 
• Enter new password and confirm password and set your new password, click on Change 

Password button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Enter username and the new password, click on login button 

 

 

 

• Click on Admission button from the Admission widget on the dashboard as shown 

  below 

 

 

 

 



 

 

 

• Select the required class to which you are applying from the ‘Select the Class’ dropdown, 

Click on the Apply button 

• Note: View the admission instructions given in the link before applying the application 

                     form 

 

 

 

• Click on the OK button 
 

 

• Application form will be opened, fill all the details of candidate in the 

Application and click on the Submit Application form button 



• If you wish to complete the application later, then click on Save As Draft 

Button 

• Once the Application form is submitted, Click on Make Application Fee Payment button 

to proceed with the payment Online 

 

 

• Post application fee payment, the institution will move the application to further stages 

as per the admission process.  

 

Note: Steps to view or download the Fee receipts 

 

Click on menu link on the left-hand top of the screen. Click on Fee Payment Transactions 

 

 

 Click on the PDF icon to download the fee receipt 

 

 

 

 


